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Quick Guide to Public Documents Masterfile
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A: Search, Advanced Search and Browse Functions

The Search and Browse functions are in a tabbed format, and remain constant in all displays within Public Documents Masterfile.  Clicking on 
each tab will open up the separate search window.  

B:  Intermediate Display 

Instantly see search results in context with all available data sources.   If you wish to see only the results from a single data source, click on the 
number of results to the right which will display results only from a single data source. 

C: Search Options and Help 

The display defaults to 20 citations, but options for 30 and 50 items are available.  Additional search options here include Exact Words, Exact 
Phrase and Boolean operators as well as Date Range searching.   Click on ‘Show More Search Options’ to open up these features. Clicking   
brings up a separate help screen.

D: Saving Items, E-mailing, Downloading

Saving Selected Items offers the choice to Email, Download and Sort search results. You can export titles in Brief, Full, RefWorks or EndNotes format. 

E: Library Identification 

If your library has an icon or logo here, this will be linked to the site of the libraries choosing, including the library‘s home page or ‘Ask a 
Librarian’ feature.  

F:  Format

Click on the icon to launch full text of the document.  As the service grows, additional types of links to your library’s link resolver or other  
data sources will become available. 

G. Data Source Mouseover

Pausing the cursor over a file name provides a brief description; status and/or forthcoming enhancements.
 
H. Contact

If you have questions about Public Documents Masterfile, this link facilitates contacting Paratext. 
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Public Documents Masterfile is always expanding, so searching on a regular basis will bring increased results.   
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www.paratext.com
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